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Dear XXXXXXXXXXXXXXXX 

PEER REVIEW FOR XXXXXXXX (PROJECT) 

I am writing to confirm that the Home Office Research, Development & Statistics Directorate would like you to undertake the above peer review.

DESCRIPTION OF THE PEER REVIEW

(Description of work and general instructions)

TERMS OF PAYMENT

You will be paid a (firm fee/daily rate) of £xxxxxxxx, excluding VAT, for the above mentioned review.

As you will be paid on a fee basis you are responsible for your own National Insurance contributions. You will wish to note that the Home Office will not deduct Income Tax from your fee. The Inland Revenue will recover any tax due from you, but the amount should be shown on your annual tax return.

INDEPENDENT CONTRACTOR

You shall at all times during the term of this Contract be an independent contractor with respect to your work and the Home Office and nothing in this contract shall be construed as creating at any time the relationship of employer and employee between the Home Office and yourself. You shall not at any time hold yourself out to be the employee of the Home Office and shall not be entitled to any of the benefits provided by the Home Office to its established and unestablished officers and staff other than such benefits as are specifically set forth in this contract.

COPYRIGHT

Copyright, and rights in the nature of copyrights, in the material under this review, and in all reports submitted under the terms of this review shall vest in the Crown. Such material shall not be reproduced, or disseminated for any other purpose, without the written permission of the Controller of Her Majesty’s Stationery Office in whom Crown Copyright is vested.

DATA PROTECTION

You should not disclose or allow access to any personal data other than to authorised representatives of the Home Office Research, Development & Statistics Directorate. All documents pertaining to the work should be locked away when not in use and returned on completion of the work.

OFFICIAL SECRETS ACT

The provision of the Official Secrets Acts will apply in connection with any work undertaken on behalf of the Home Office.

PUBLICITY

You shall not communicate with representatives of the general or technical press, radio, television or other communications media unless specifically granted permission to do so by the Head of (Unit), RDS, or an officer appointed by him/her.

TIMING

We will inform you of the timing for completion of the review, the report will also be forwarded to you at this stage.

PAYMENT

Please note that on completion of the review you must submit an invoice to the undersigned in order to be paid for the work. Your Invoice should clearly state the

full title of the peer review that you have undertaken together with your bank details if you have not previously been paid by the Home Office. 

If you accept this offer, will you please acknowledge your acceptance by completing the certificate at the foot of this letter and return the letter to me.

Yours sincerely 

[    ] 

This offer is accepted

Signed………………………

Date………………………...
XXXXXXXXXXXXXXXX
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